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REQUEST FOR QUOTATTON (RFO)
For .":"'

Digitization services of vital events Registration Application form
(Date of Issue of Requestz t4t 09t 2020) (29r Lst 2077 B.s.)

:

Employer: Sitganga Municipality
Project: Strengthening Systems for Social protection and Civil Registration (SSSpCR) in Department

of National ID and civil Registration
Type of procurement: Non-consulting services
Title: Digitization services of vital event Registration Information form
IDA Credit No.: 5912-Np
Reference No: NP-DoCR-l 83661A- DS

1 J!" Sitganga Municipality (Employer) hereby requests you to submit price quotation(s) for the
Digitization services of vital event Registration lnformation form described in the shopping'document
issued herewith.

To assist you in the preparation of your price quotation the necessary
eligibility, experience and technicat specifications, Service requirements and price schedule with
required quantity are included in the contract document.

2. You shall submit one original of the Price Quotation with the Form of Quotation, and clearly marked
"Original"' Your quotation in the attached format should be signed, sealed in an enveiope and
addressed to and delivered fll 12 Noon of 4l O6t 2077 B.S. to thJfoilowing address -:
Employer's Address: sitganga Municipality, Thada, Arghakhanchi.
Mobile no : 985700981 S,985706991 7,9861027333
Email address: sitgangamunicipality@gnrari ct.,^,,,.,1 .-. .:i.::;,,, . :j .:...

' 3: Your quotation must be accompanied by adequate eligibility documentation (Copy of firm registration,
VAT/PAN registration, Tax clearance for FY 2075176, A written declaration made'by the biddLr, with a
statement that"s/he is not ineligible to participate in the procurement proceedings, has no conflict of
interest in the"prop_osed procurement proceedings, and has not been punished for a profession or
business-related offense., showing experiences and CV of personnel (s) and other printed material orpertinent information (in English language) including names and addresses of firms providing similar
type of service facilities.

4. The deadline to submit your quotation to the Employer is:20 Sep 2O2O (4tO6l2OTZ)

5' You shall submit only one set of quotations for the above items. Your quotation must be typed or
written in indelible ink and shall be signed by you or your authorized representative. Without a
signature in your Form of Quotation, your quotation will not be proceeded further.

6' Your quotation should be submitted as per the following instructions and in accordance with the
attached form of Contract. The attached Terms and Conditions of Supply is an integral part of the
conditions of Contract. '

(i) PRICES: The prices should be quoted for Digitization services of vital event Registration
lnformation form . for Sitganga Municipality (place of destination).
Prices shall be quoted in the Nepalese Rupees (NRs).
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further. The Employer will evaluate an 

ihe Employer wilt adjust for.any
subsiantiatty responsive. ln evaluating the qriotations,

arithmeticai errors as follows: f-'
(a) Where there is a discrepancy between amorjnts in figures and in words, the amount in

words will govern;

(b) where is a discrepancy between the unit rate and the line item total resulting from

multiplying the unit rate by the quantity, the unit rate as quoted will govern; and

(c) lf a Service provider refuses to accept the correction, his quotation will be rejected'
s vv,i;;iiln, 

tn. quoted price shail inctude vatue Added rax (vAT).

(iii) AWARD oF puRCHAsE oRDER. The award will be made to the bidder offering the lowest

evaluated price and_-in--at ,neets the required standards of technical and financial

capabilities. The successful bidder will sign a contract as per attached form of contract and

terms and conditions of suPPlY'

(iv) VALIDtry oF THE OFFER: your quotation(s) should be.valid for a period of thirty (30) days

from the deadline for receipt of quotationtsl'indicated in Paragraph 5 of this Request for

Quotation

(v) lf you withdraw your quotation during the validity period and/or refuse to accept the award

of a contract when and if awarded, then you'will be excluded from the list of Service

Providers for the project for two years'

7. The bidder whose quotation has been accepted will be notified of the award of contract through the

Letter of Acceptance issued by the Emproyer within 7 days from the last date of submission of

quotation.

g. Under the world Bank,s Anticorruption policy, bidders shall observe the highest standard of ethics

during the assignment and execution of such contracts. The sitganga Municipality will reject a

proposalfor award, and will recommend to impose sanctions on parties involved, if it determines that

the bidder recommended for award or any other party, has^engaged in corrupt, fraudulent, collusive,

or coercive practices in competing for, or in executing, the contract'

g. please confirrn'by e-mail the receipt of this request and whether or not you are willing to submit the

price quotation.

10. The related roR (Terms of Reference) can be provided from sitganga Municipality, social security

and Vital Event Registration Section'

11. Further information'ian be obtained from'

Office of the Sitganga Municipality
Address.Thada, Arghakhanch i

C h ief Ad m in istrativ'e' Officer


